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ITonoskenune
0 3aIIATe MEePCOHAJLHBIX JAHHBIX pa0OTHHKOB
MYHHIUIIAJILHOr0 ABTOHOMHOTI'O YUPesKIeHHs JOMOJIHHTEILHOr0 00pa3oBaHUs
NeTcKo-IoHOoMmeckasi cnopTuBHas mKkoJbl «FOHocTh» ropoaa CnassHceka-Ha-KyOanu
MYHHIUIAJbHOro 00pa3oBanus ClaBAHCKUH paioH

1. O0mue moJio:KeHHus

I[TooskeHre 0 3aIUTe IepPCOHAIBHBIX HaHHBIX padotHrkoB MAY JIO JIOCIII
«¥OHOCTBY (nmaee — Ilomoxenwe) pa3paboTaHO B COOTBETCTBMU ¢ KoHCTHTYIHeH
PO, TpynossM komekcom PO, DexepanbHeM 3akoHOM 0T 27.07.2006 Ne 149-03
«O6 uHpOpMaNuy, WHGOPMAIMOHHLIX TEXHONOTHSIX M O 3alMTe HH(QOpMALUN»,
®enepanbubM 3akoHOM 0T  27.07.2006 Ne 152-@3 «O mepcoHaNBHBIX JaHHBIX,
Vxkaszom Ipesumenta PO ot 06.03.97 Ne 183 «O06 yTBep)KICHUH NIEPEUHs CBEJCHUM
KOHQHUIEHIMAIBHOTO XapaKTepay ¥ APYTUMH HOPMATHBHBIMHU IIPaBOBBIMH aKTaAMH.

IMonoxeHue SBIAETCS JOKAIBHBIM HOPMATHUBHBIM aKTOM, PErlaMEHTUPYIOLIUM
IOPSIIOK OOeCIIeYeHrs 3alUTEl IePCOHATBHBIX MAHHBIX PabOTHUKOB IIPH HX
06paGoTke B 00pa3oBaTeNBHOM YYPEKIEHHH, B TOM UHCJIE 3allUTHl OT
HECaHKI[MOHUPOBAHHOTO JOCTYTIa, HEIPABOMEPHOTO MX HUCIIONB30BAHUA UK yTPATHI.

HactosmumM IlojoKeHreM OIpeJemseTcs MOPSIOoK IONydeHus, o0paboTKH,
XpaHeHMs, Iepeladd U J000ro APYroro HMCIONB30BaHUs IIEPCOHATBHBIX JAHHBIX
paGoTHEKA, IpaBa U 00S3aHHOCTH PaOOTHUKOB ¥ PYKOBOIHUTEINsS 00pa30BaTeIbHOTO
yUIpEXIEHNs, @ TAKXKe OTBETCTBEHHOCTD JIMII, UMEFOIIUX NOCTYNl K MEPCOHAIBHBEIM
JNaHHEIM pa0OTHWKOB, 3a HEBHINIOJHEHHWE IIPAaBOBBIX HOPM, pEryIHPYIOIIHX
06pabOTKy U 3aIUTy [ePCOHATBHBIX JaHHBIX PAOOTHHKOB.

B macTtosgmeM ITo0XKeHHH HCITONB3YIOTCS CIEeNyIOIMe OCHOBHBIE TIOHATHS U
TEPMUHBI:

— IepcoHalbHBIE JaHHble — Jr00ad  HMHpOpManus, OTHOCAIAsACS K
OIpesieIEeHHOMY WJIM  OIpelelsseMOMy Ha OCHOBAHHM Takod HHpOpManuy
dusmaeckoMy Iy (cyOBeKTy IIepCOHAIBHBIX JAHHBIX), B TOM YHCIE ero hpamunms,
UMS$I, OTYECTBO, TOJI, MECAII, aTa U MECTO POXKICHHUS, apeC, CEMEHHOE, CONMAIbHOE,
MMyIIECTBEHHOE  IOJIOKeHHWe, o00pa3oBaHMe, Ipodeccus, [TOXOABI, Ipyras
nHbOpMAaIUs;

— 3aI[UTa I[EPCOHANBHBIX JAHHBIX — KOMIUIEKC Mep TEXHHYECKOro,
OpPraHM3alliOHHOTO ¥ OpPraHU3allMOHHO-TEXHUYECKOro, IIPAaBOBOTO XapakTepa,
HalpaBIIEHHBIX Ha 3alUTy CBEACGHUM, OTHOCALUIMXCA K OIPENCICHHOMY X
OIpesieNsieMOMY HA OCHOBAHHH TaKod MH(pOpManuy (GusmdeckoMy IHILY (CyOBEKTY
TIEPCOHATBHBIX JaHHBIX — PaOOTHHKY );

— IepcoHanbHBIE [aHHBIE paboTHHKa — HHQOpMaIMs, HeoOXoauMmas
paboToNaTeio B CBSI3W C TPYIOBBIMU OTHOIUEHMSAMM U KaCArOUIasCs KOHKPETHOTO
paboTHUKa;

— 0OLIeNOCTyIHBIE IIEPCOHATBHBIE MJaHHbIE pa0OTHHKA — IIEPCOHAIBHBIC



[AHHBIE, JOCTYI HEOTPAaHWYEHHOTO KpyTa JIUI K KOTOPBIM NMPEAOCTARIICH C COTNacs
paboOTHUKa WM Ha KOTOpbIE B COOTBETCTBUH C (enepabHBIMA  3aKOHAMU HE
pacrpocTpansietcs TpeboBanue COOMIONCHNA KOH(DUICHINANBHOCTH;

— paGoTHMK — (U3MYECKOE IHMIO, BCTYNHBIICS B TPYAOBBIC OTHOMICHUI C©
paboToaateneM (00pa3oBaTEIbHBIM YUPEKICHIEM);

— paboTomaTens — IOPUAAYECKOE JHUIO (06pazoBaTENbHOS YIPEKACHUE),
BCTYIHBIIEE B TPYHOBbIE OTHOIIEHHS C PAOOTHHKOM;

— omepaTop — IOPWAWYECKOe WM (U3UIECKoe JIMI0, OPraHU3yIoIMee U (umm)
ocymmecTRisONee  06paboTKy —IIEPCOHANBHBIX —NAHHBIX paboTHUKaA, a TaKKe
ONIPEIEIAIONIEE el U COTepXanye 06paboTKy ePCOHANBHBIX IAHHBIX;

— 06pa6oTKa MEPCOHANBHBIX NAHHBIX PAOOTHHKA — melicTBus (omepanuu) C
MepCOHATBHBIMA ~ JaHHBIMM  PAbOTHMKA, — BKIOYAs cbop, cuUCTEMaTHU3AIHIO,
HAKOIJIEHWe, XpaHeHWe, yTodHeHue (OOHOBIICHUE, W3MEHEHNE), HUCIOIb30BaHUE,
pacrpocTpaHeHue (B TOM HHCIIE mepenady), 0Oe3THUNBAHKE, OIOKUPOBAHUE,
YHIYTOKCHUE IEPCOHATIbHBIX IaHHBIX;

— wHQOPMAIMOHHAS CHCTEMa MEPCOHANBHBIX IaHHBIX — “HGOPMALIMOHHAS
cAcTeMa, TpPEACTaBIsromas Co0OW  COBOKYNHOCTh —MEPCOHANBHBIX  JAHHBIX,
cofepxamuxcs B 0ase MNaHHBIX, a TaKKe WH(OOPMAIMOHHBIX TEXHOIOTUR U1
TEXHUYECKHX  CPEICTB,  IO3BOIMIONIMX  OCYIIECTBIITH 00paboTKy  TaKux
IEPCOHANBHAIX NAHHBIX C WCIONB30BAHMEM CPENCTB  aBTOMATHM3AIMM MK oe3
VICIIONIL30BaHNS TaKUX CPECTB;

— WCTIONB30BAaHHE IIEPCOHANBHBIX [AHHBIX — JIeHCTBUS (omepanuu) ¢
IePCOHATLHEIMYA JTaHHBIMHE, COBEPIIAEMBIC paboTonareneM (YIOIHOMOYCHHBIM ¥M
NWIOM) B IeNsSXx [PUHATAS pEIIeHWH WM COBCPIICHHA HHBIX NelCTBUH,
TOPOXKIAFOIIUX IOPUATIECKUE [OCIEICTBHS B OTHOIICHUY paGOTHUKOB UIIH IPYTHX
nur b0 WHBIM 00pa3oM 3aTparvBalolMX IpaBa U cBOOOIEI PAaOOTHUKOB HIIH
IPYTUX JINII,

— xOHGUIEHINATLHOCTh [EPCOHANBHBIX —JIAHHBIX — — obg3aTenbHOE IS
cobmoieHns paboTonareieM W JIMIOM, IONYYHBINAM IOCTYH K IEPCOHANBHBIM
JAHHBIM PabOTHHKOB, TpeOOBaHKE HE JOIYCKATh UX PACIPOCTPAHCHUA Ge3 coriacus
paboTHYKA WA NHOIO 3aKOHHOT'O OCHOBAHMUS,

— GNOKMPOBAHME MEPCOHANBHBIX NAaHHBIX — BPEMEHHOC IPEKPAIICHHE cbopa,
CHCTEMATU3alliy, HAKOIUICHHS, WCIIONIb30BAHMUs, PACIpPOCTPAHEHKs MEPCOHATBHBIX
JIAHHBIX, B TOM YHUCNE UX IepeIavn;

— YHPYTOJKEHWE [EPCOHANBHBIX NAHHBIX — JNEHCTBHS, B PE3yNLTaTe KOTOPBIX
HEeRBO3MOYKHO  BOCCTAHOBUTH  COJEp)KaHUME  MEPCOHANBHBIX  JaHHbIX B
nHGOPMAIORHON CHCTeMe MEPCOHANbHBIX NaHHBIX MM B Pe3yJbTaTe KOTOPBIX
VHUYTOKAIOTCS MaTePHANbHbIE HOCHTEIY IIEPCOHABHEIX NaHHbIX.

[lepcoHanbHBIE  JaHHBIE  PabOTHHKOB ~ OTHOCATCS K KaTeropuu
KOH(HIEHIMATBHON HHOOPMAIIH.

Hacrosiee IToTosKeHue SBISETCS TOKATBHEIM HOPMATHBHBIM aKTOM, KOTOPBIH
yTIBEpXKIaeTcs paboTozareneM ¢ y4eTOM MHEHHS BEIOOPHOTO OpraHa IEepBUYHOU
TIPO(MCOIO3HOM OpraHM3alluy B IIOPAJKE, YCTAHOBICHHOM CT. 372 TK PO mnga
TPUHSATHAS JTOKAIBHEIX HOPMATHBHBIX aKTOB.



I1. CocTak MepCOHAILHBIX JaHHBIX PAGOTHHKOB

K mepcoHATBHBIM IaHHBIM pPaGOTHHKOB, IOTyYacMbIM paboTonarelneM K
TOMIEXKAMMUM XpaHeHw:o y paboTomarensd B HOPSOKe, IIPEIyCMOTPCHHOM
3aKOHOMATENBCTBOM Poccuiickoii @eneparuid W HACTOAIINM llonoxeHueMm,
OTHOCSTCS CIEAYIOIHE TOKyMEHTHI, COIEePIKAIAecs B TMIHBIX fefaxX PabOTHHKOB!

— xomws IacmopTa (IacIOPTHEIEC JaHHBIE pabOTHHKA);

— KONWS CTPAXOBOTO  CBUIETENbCTBA IOCYHapCTBEHHOTO  IEHCHOHHOTO
CTPaxOBaHUL;

— KomwWs JOKYMEHTa BOWHCKOrO YydeTa (I BOEHHOOOS3aHHBIX M JIML,
TOIUTEKAIIIX TPU3EIBY Ha BOSHHYIO CIIyXO0Y);

— xomusi JOKyMeHTa 00 00pa3oBaHWY, KBaIM(QUKaNUM WIH HAIMIAH
CITeIManbHBIX 3HAHWH (IpU MOCTYIUIEHHH Ha paboTy, TPeOYyIOIIyIo CIelHalbHBIX
3HAHUM WM CIENUALHON TOJTOTOBKA);

— aHKEeTHBIC JAHHbIE, 3AMOJHEHHbIEe PaOOTHAKOM MPY IOCTYIUIEHUU Ha paboTy
vy B mporiecce paboThl (B T.4. aBTOOHOTrpadusi, CBEACHNUS O CEMEHHOM IIOJI0KEHNH
paboTHEKA, TIepeMeHe GaMuInK, HATNYUH JeTeH U WKIABEHIIEB);

— WHBIE JOKYMEHTEL, KOTOPHIE C YUeTOM CHEIU(pUKA paboThl U B COOTBETCTBAN
¢ 3aKOHONATENHCTBOM P® [OIKHBI ObITh IPENBABIEHB DAOOTHHKOM IPH
3AKJTIOUEHUH TPYIOBOTO 0T0BOPA WM B IIEPHOT €TI0 NeHCTBHS,

— TpyHOBO# mOToBOpP (COTNAIICHMS O BHECEHHMM M3MCHEHUH W IOIICTHCHUY B
HETO);

_ 3aKIFOYEHHE IO JAHHBIM IICHXOJOTMYECKOTO WCCISTOBAaHUA (ECid TaKoe
AMEeTCs );

— KOUWWM TpHKa30B O MpHeMe, TEePEeBOfiaX, YBOIbHEHWM, IIOBBIMICHUN
3apaboTHOM MIaThl, IPEMUPOBAHNH, IOOMPEHUAX ¥ B3BICKAHUIX;

— nugHas KapTouka 1mo popme T-2;

— 3asBIEHNS, OOBSICHUTEIBHBIE H CITy)KeOHbIS 3aIKCKU PAOOTHHKE;

— IOKYMEHTH O IPOXOXJISHWH pPabOTHHKOM aTTeCTaluH, cobecenoBaHus,
TOBBINIEHYS KBAITM(PUKAIUH (TTeCTAIOHHbIA JUCT);

— yHBIE [JOKYMEHTHL, COEP)KAIe CBEIEHHsS O DPabOTHHKE, HAXOK/CHHC
KOTODBIX B JIAYHOM Jele paboTHHKa HEOoOXOMUMO IS [TOKyMEHTAIbHOTO
0hOpMIIEHHUS! TPYAOBEIX IPABOOTHOIICHUH C PabOTHUKOM.

JIOKyMEHTBI, COIEpKallue MEePCOHANBHBIC NAHHBIC pabOTHUKOB, CO3Har0TCH
MyTeM:

— KOIWPOBAHUS OPUIHHATIOB;

_ pHecenmsl cBeleHUWH B ydeTHbie GOPMBI (Ha OYyMaXHBIX U 3IEKTPOHHBIX
HOCHTENISAX);

— TONyYEHHs OPUTHHAIIOB HEOOXOIUMBIX JOKYMEHTOB.

T11. OcHOBHBIE yCJI0OBHUS MPOBeAeHUs 00PaboTKH HePCOHANbHBIX TaHHBIX
pabOTHHKOB

[Ipy ompenenenuu 06beMa U COAEp:KaHMS 00pabaThIBAGMBIX MEPCOHATBHBIX
IaHHBIX pabOTHUKOB paboTonaTes NOMKeH PYKOBOACTBOBATECS Koucrutymueit PO,
TK P® u pHBIME GefepalbHBIMU 3aKOHAMU.

O6paboTka NEPCOHATBHBIX AHHBIX PabOTHUKOB MOXKET OCYIIECTBILITBCS
PCKIIIOUMTEIRHO B IENSIX 00eCIeUeHrs] COOMONEHUS 3aKOHOB ¥ WHBIX HOPMATHUBHBIX



IPaBOBLIX AKTOB, COJeHCTBAS DabOTHHKAaM B TPYHOYCTPONCTBE, OOy4YeHUH H
IPOIBIKEHAA IO CIyxOe, O0OeCreueHns mauHOM Oe3omacHOCTH PabOTHUKOB,
KOHTPOTS KONMYECTBA U KauecTBa BBIIONHAEMOH paboTel W O00eCIeYeHHs
COXPaHHOCTH UMYILIECTBA.

[lepcoHANbHBIE [aHHBIE CIEIyeT MOMydaTh y C€amoro pabotHuKa. Ecmm
IepCcOHAIBHbIE JaHHbIE PAOOTHAKA BO3MOKHO ITOJNYIHTE TOTBKO Y TpEeThel CTOPOHE,
TO PaOOTHUK JIOJDKEH OBITh YBELOMIICH 06 5TOM 3apaHee W OT HEero IOJLUKHO OBITE
TOJIy9YeHO MICHMEHHOE COTJIACHe.

IIpy HONyYeHHV TNEPCOHANBHBIX JIaHHBIX paboToaTeNb JODKEH COOOIIUTE
pabOTHMKY O IENIX, HPEJNoNaraeMplX HCTOYHAKAX U criocobax TONy4eHus
NEPCOHANBHEIX JIAHHBIX, a TaKKe O XapaKkTepe MOMISKAIlUX —MOIydCHIIO
IEPCOHANGHBIX [JAaHHBIX M MOCISACTBUAX OTKasa paboTHWKa HaTh HUCHMEHHOE
corJlacie Ha WX IOIy4eHue.

PaboToaTeNb He WMeeT IIpaBa [ONydaTh X 00pabareiBaTh NEPCOHATBHEIC
raHHBle PabOTHWKA O ero MONATHIECKHX, PENMTHO3HBIX M HHBIX yOEKICHUAX U
JaCTHOM JXHU3HU.

B ciygasx, HEMOCPEICTBEHHO CBA3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOINECHUH,
NaHHEBIE O YACTHOM JKM3HU paboTHHKA (MH(OPMAIHS O XKU3HEAESSTCIBHOCTH B chepe
CeMeHBIX OBITOBBIX, JIAYHBIX OTHOINEHHUH) MOTYT OBITH IONYIEHBI H obpaboTansl
paboTONATENEM TONBKO C €0 HCEMEHHOTO COTTIaCHL.

PafoToaTensh He WMeeT IIpaBa MONyd4aTh B oOpabaTsBaTh HNEPCOHAIBHBIC
famHble pabOTHWKA O €ro WIEHCTBE B OOIIECTBEHHBIX OOBEIUHEHNUSX WA €I
pOdCOIO3HON NEATENBHOCTH, 32 HCKIFOUCHUEM CIlyqaes, IPeyCMOTPEHHBIX TK PO
VUTH UHBIMHA (beiepabHbIMU 3aKOHAMU.

[Ipy MONyYeHNH IePCOHANBHBIX NaHHEIX HE OT paboTHuKa (32 HCKIIOUCHIEM
CllydaeB, €CIM TEPCOHAIBHBIE NAHHBIE OBLIM IIPEOCTABIICHEL paboToaTeno Ha
OCHOBAHWE (eIepalbHOr0 3aKOHA MIIM €CIM IIePCOHANBHBIC NAHHBIC ABIAHOTCHA
obmenocTyIHEIME), paboTofaTels N0 Hadanma OOpabOTKE TaKMX IEpCOHATBHBIX
JAHHBIX 0653aH IPEIOCTaBUTh PACOTHHUKY CIETYIOIIYIO HHPOPMAIHIO:

_ HamMenoBaHuwe (Gbamunus, WM, OTIECTBO) X aipec omneparopa UM €ro
IpEICTaBUTEI;

— 1ens 06paboTKY MEPCOHANBHEIX NaHHBIX U e IIPaBOBOE OCHOBAHKE,

— IIpeJIoNaraeMbIe OJIb30BATEN! IePCOHATBHBIX IAHHbIX;

— YCTaHOBIEHHBIC 3aKOHOIATEILCTBOM — IpaBa cyObeKTa IEPCOHAIBHBIX
TaHHBIX. '

O6paboTKa YKa3aHHBIX [EPCOHANBHBIX NAHHBIX PabOTHHKOB paboTtonarenem
BO3MOYKHA 063 X COITIacHs B CIEAYIOIIUX CllydasX:

- IEPCOHANBHBIE TaHHBIE ABIIAIOTCS OOIIEIOCTYIHBIMHY,

- IepCOHANBHBIE JaHHBIE OTHOCATCS K COCTOSHUIO 3710POBbS paboTHUKA U
ux 06paboTka Heo6x0uMa IS 3aIAThL €r0 KU3HM, 3[0POBbS WM HHBIX KAHEHHO
BAYKHBIX MHTEPECOB MO0 KU3HY, 30POBbS WM UHBIX XKU3HEHHO BOXKHBIX HHTEPECOB
IPYTAX JWIL ¥ TOJyYeHHe coryiacusi paboTHIKa HEBO3SMOKHO;

— 116 TPeGOBAHHUIO MONHOMOYHBIX TOCYJApPCTBEHHBIX OPTaHOB B CIIydadX,
IIPENYCMOTPEHHBIX (efepalbHBIM 3aKOHOM.

Pa6GOTHWKA U WX TIPENCTABUTEN TOIDKHBI OBITh O3HAKOMIICHBI IO/ IOMMHUCEH C
JIOKyMEHTaMy  paboTojaTels,  yCTAaHABIUBAIOIUMHA  MOPSANOK 006paboTKH

[EPCOHATBHBIX TAHHBIX pabOTHUKOB, & TaKKe 06 WX TpaBax ¥ 00SI3aHHOCTAX B ITOU
o0acTu.



IV. Xpanenue u nepeiada nepcoHANIbHbIX JAaHHLIX paboTHHKOB

TlepcoHanbHble HaHHEIE DPabOTHHKOB 00pa30BaTENBHOIO  YUPEIKICHU
xpaHaTCs Ha OyMaKHBIX M SIEKTPOHHBIX — HOCHTESIX B CIIEINANBHO
IpenHa3HauYEHHOM UL 3TOT0 IOMEIIEHIH.

Il OpraHu3aldy XpPaHEHWs [ePCOHANBHBIX [@HHBIX B 06pa3oBaTeLHOM
VUPEKIEHAN CIENUATACTH 10 MHQOPMAIIOHHOH paGoTe W ApYTHE CIENUAATHCTBL
IPOBOIAT MEDONPHATHS IO OIPEJENECHUI0 Kpyra AH(GOPMAIVIOHHBIX CHCTEM H
COBOKYIHOCTH 00pabaTelBacMbIX —HEPCOHANBHBIX — NaHHBIX, KaTeroOpupOBaHUIO
TIepPCOHANBHBIX J@HHBIX U MpPEeIBapUTCIBHOM Knaccubukamuy HHGOPMAaIMOHHBIX
CHCTEM.

B mpolecce XpaHEHMs MEPCOHANBHBIX NaHHBIX pabOTHHUKOB HEOOXOIUMO
00ecreunBaTh:

- Tpe6oBaHWs 3aKOHONATENbCTBA, YCTAHABIMBAOMIMG —IpaBUia XpaHEHUS
KOH(HUIEHIMAIBHEIX CBEICHUN;

- COXPAHHOCTb HMEIOIUXCA [AHHBIX, OTPAaHAYEHUe JOCTyma K HHM B
COOTBETCTRUY C 3aKOHOATeTECTBOM PO 1 HacTosAmuM [10T0XEeHIEM;

_KOHTPOIb 3a JOCTOBEPHOCTHIO ¥ TIONHOTOM TMEPCOHANBHBIX JAHHBIX, HX
perysisiproe OGHOBJIEHWE U BHECEHHE IO MEpe HEOOXOIUMOCTH COOTBETCTBYIOMIHNX
W3MEHEHUH.

JlocTyl X TEpPCOHANBHBIM JAHHBIM pabOTHUKOB pa3pelaeTcs TOJBKO
CrenMaibHO YIOTHOMOYEHHEIM JIHIAM, IPY STOM YKA3aHHBIC JIUIA NOJKHBL UMCTE
IpaBo IONy4aTh TONBKO Te IEPCOHAIBHBIE NaHHbIE paboTHUKE, KOTOPHIE
HeOGXOMEMBI [UTS BEIIOTHEHUS. KOHKPETHBIX QYHKIH].

BHyTpeHHm#  JOCTYN K  IGPCOHAILHBIM  TaHHBIM pabOTHUKOB B
0GpazoBaTENbHOM YUPEKIEHUH OCYIIECTBISETCS B COOTBETCTBUM CO CIIICKOM JIHI,
YIIONMHOMOYEHHEIX ~Ha TONyd9eHHE ¥ JOCTYIL K [IEPCOHANBHBIM  JTAHHBIM,
YTBEPIKICHHBIM IPUKA30M PYKOBOIUTEILT 06pa30BaTENIBHOTO YIPEIKICHHU.

Wusie mpaBa ¥ OOS3aHHOCTH PabOTHUKOB 06pa30BaTENBHOIO YUPEKACHHUS, B
TpyZOBble OOS3aHHOCTH KOTOPBIX BXOMUT 06paboTKa TEPCOHAIBHBIX JNAHHBIX
paGOTHIKOB, OIPEENIOTCS TAkKe NOTKHOCTHBIMY HHCTPYKIMAMH.

[IpaBo BHYTPEHHEro JIOCTyHa K TIEPCOHAIBHBIM IAHHBIM pabOTHUKOB
06pa30BATEIBHOIO YUPEIKICHH HMEIOT:

- PYKOBOJUTENb OPTaHU3alVH;

- paBOTHUK, YbH IEPCOHATBHEIC JAHHbIE ITOICKAT 06paboTKe;

- paBOTHHKHY, YIOTHOMOYEHHEIE B COOTBETCTBUY C NMPUKA3OM Ha OJTydeHUE U
JOCTYII K TIEPCOHANBHBIM TAHHBIM PAOOTHHKOB.

B mensix obecrmedeHvs HaJIeXKallero BBINONHEHUS TPYIOBBIX 0bs13aHHOCTER
JOCTYl K IEpPCOHANBHBIM [aHHBIM DabOTHHKA MOXKET OBITE TPEJOCTaBICH H2
OCHOBAHWYA IIPUKa3a pPyKOBOAWTENsS 00pasoBaTeNbHOrO  yUPSKACHUS —HHOMY
pabGOTHHUKY, JOIKHOCTh KOTOPOTO He BKIFOUEHa B CIIHCOK JIHIL, YIIOJTHOMOYEHHBIX Ha
TIOJTy4Y€eHHe U TOCTYII K IEPCOHANBHBIM JAHHBIM.

IOpugudeckum ¥ QU3WYECKAM  JIAIAM,  OKashIBAlOMMM  yCIyIH
06GpaszoBaTeNbHOMY —YUPEKIECHUIO Ha OCHOBAHWW  3aKJIOYCHHBIX TPaXIaHCKO-
IPaBOBBIX JTOTOBOPOB (10O Ha UHBIX OCHOBAHUSX), KOTOPEIM HEOOXOAUM JOCTYI K
epCOHANBHBIM JHHBIM PabOTHUKOB 00Pa30BaTENBHOIO YUPEKACHUA B CBASH ©
BLITIOTHEHMEM WMH 0053aTelbCTB IO YKa3aHHBIM JOT0BOpaM, COOTBETCTBYIOINHC
JAHHBIE MOTYT IPEIOCTABIATHCS paboTonaTeNeM TONBKO TOCE IOAIMCAHNSA ¢ HIMU
COTYIAIISHHS O HEPA3TIANIEHNI KOHGUICHIMATBHON HHOOPMAIUH.



B MCKIIFOYUTENBHBIX CIydasx, HCXOMS U3 JOTOBOPHEIX OTHOLICHUM C TPETHAMU
IMIAMY, [OIYCKAeTCS Hanudue B JOrOBOpaX IYHKTOB O HEPAsTIaIleHuu
KOHUAEHIMATBHOY WHGOPMAUH, B TOM YHCIe NPEXyCMATPHBAOIMX 3aUUTy
TIEPCOHANBHBIX TAaHHBIX PAOOTHUKOB.

PaGOTHWKH, OCYHIECTBILSIOMIE 00pabeTKy MEPCOHANBHBIX NAaHHBIX, MOJDKHBI
6BITH YBEIOMICHB B THMCHMCHHON (opMe O cBOel 0O0sS3aHHOCTH HE pasrilallarh
IepCOHABHBIE JaHHEIC PAOOTHAKOB, K KOTOPBIM OHH IOJIYYHIIH JOCTYII.

TlonyuaTesIMA TIEPCOHANBHBIX [IAHHBIX PabOTHHKA BHE 00pa30BaTENLHOTO
VApeKTEHHs Ha 3aKOHHOM OCHOBAHAM  SBIIOTCA  OpraHbl  [IGHCHOHHOIO
ofecrieueHys, OPTaHbl COIUAIEHOTO CTPAaXOBaHHUSI, OIPENENAEMBIE B COOTBETCTBUM C
helepanbEBIMYA 32KOHAMH O KOHKDETHBIX BHfaX 003aTENBHOTO COLHANBHOIO
CTpaxOBAaHWS; OpraHBl TPOKYpaTypsl ¥ [pyrue IPABOOXPAHUTENBHBIC OPTaHbl
HAJOTOBBIE OPTaHbL; (helepanbHas HHCIEKIHs TPy/a; IPO(ECcCHOHANBHBIE COIO3EL, 3
TaKJKe WHBIE OPTaHbl M OPTaHWU3alMY B COOTBETCTBUM C QelepanbHbIMMA 3aKOHAMI.

PaoToaTeh HE MOKET COOOMATh TEpCOHAIbHBIE NaHHBIE PaOOTHUKE
TpeThell CTOpoHe Ge3 MICHMEHHOTO COTNIachsl PaOOTHMKA, 32 MCKIFOUCHUEM CIIy4acs,
KOrJa 5TO HEeOoOXOIMMO B IENIX IPENyNpekIeHWs Yrpo3bl KU3HU U 3[0POBLIO
paboTHYKA, & TaKkKe B JPYTHX CIydasX, IPenyCMOTPEHHBIX TK PO wunm UHBIMK
(penepaTbHBIMK 3aKOHAMH.

PaGoTomaTens o0Os3aH  IepefaBaTh TEPCOHAIBHBIE JaHHbIE pabOTHHKA
IpeNCTaBUTENsAM DPabOTHHKOB B IOPSIKE, YCTaHOBICHHOM TK P® u uHBIMHK
denepanbHBIMU 3aKOHAMH, X OFPAHMYMBATH OTY PH(GOPMAIWIO TOIBKO TEeMU
TIepPCOHANBHBIME JTaHHBIMU DabOTHHKA, KOTOPHIE HEOOXOOWMBI MJisi BBINOJIHEHUS
yKa3aHHBIMEA TPEICTABATENSAMA WX (YHKIIHA.

ThtoGble THIa, OONAAIOIME NOCTYIIOM K MepPCOHANBHBIM JAHHBIM paboTHH-
KOB 0Gpa30BATENHHOTO YUPEKIEHN, 00A3aHbI COOMONATE CIEIUANBHBIA PEXUM UX
FCHOTb30BAHMS ¥ 3aMUTHL. JIWIa, [OTydUBIINE TEPCOHANBHEIE TaHHBIE PaOOTHHKA
2 3aKOHHOM OCHOBAHWM, O0S3aHBLI WCIOJNH30BaTh MX WCKIIOUUTEIBHO B MHEJIX,
KOTOpBIC 3afBJISUTACH IIPH 3aIIPOCE COOTBETCTBYIOMICH uHGoOpMaIiK, a TaKKe He
pasryamIaTh TaKyro HHGOPMAIMIO (MCKIFOYCHHS U3 IAHHOTO MPABUIIA OPE/IIIAI0TCA
TOTBKO (eIepaTbHEIME 3aKOHAMH).

JTyTo, KOTOpOE TONydYaeT JIUYHOE NENO0 APYroro pabOTHHKA BO BPEMEHHOE
TOJTb30BAHKE, HE VIMEET NpaBa JeliaTh B HEM KaKue-TMOO MOMETKHM, HCIPABIICHUL,
BHOCHTSH HOBBIE 3aIlWCH, W3BIEKaTh JOKYMEHTHI U3 JIMYHOTO JieNa UM IIOMEIaTh B
HETO HOBEIE.

B rmensx oObGecredeHHsS COONIONEHHS DPEXKHMAa KOH(MHIACHIHATLHOCTH
epCOHANBHBIX [AHHBIX B OOPA30BATENLHOM YYPEKIEHUM BEAYTCHA CICHYHOLIHC
YUETHBIE JOKYMEHTHI JBUKEHNS IEPCOHABHBIX IAHHBIX pabOTHUKOB:

— KypHAJ yuYeTa BHYTPEHHEro JOCTyIa K IePCOHANbHBIM JaHHBIM pabOTHUKOB
B VUPEIKICHUN,

— JYDHAJ yHUeTa BBIAYd IEPCOHANBHEIX JIAHHBIX PAOOTHHKOB YUPEKACHHS
OpraHmM3alUaM ¥ TOCYIapCTBEHHBIM OpraHam (JKypHall ydeTa BHEIIHETO NOCTyna K
TTepCOHANBHBIM JaHHEIM PaOOTHUKOB);

— JKypHAJl TPOBEPOK HANWYHsA HOKYMEHTOB, COIEPXAIIMX MEPCOHANBHBIC
JaHHBIC PaOOTHHUKOB,

— KypHA y4eTa IpUMEHIEMbIX paboToaTeNieM HoCHTeNe’ HH(OPMAITiY.



V. Criocobbl 32IMThI ePCOHATLHBIX JaHHBIX paboOTHHKOB

ammmTa EPCOHANBHBIX  JAHHBIX pabOTHUKOB ~ IPEICTaBIAET coboit
periaMeHTHPOBAHHBIN TeXHOJIOTMUECKNH, OPraHM3allMOHHBIA ¥ HHOM MNPOIeEce,
npefyNpeKIaomui HapylmeHue [OCTyHHOCTH, IIETTOCTHOCTH, TOCTOBEPHOCTH W
KOH(UICHIMATBHOCTA EPCOHANBHBIX  NAHHBIX pabOTHHKOB 00pa3oBaTeIbLHOT0
yupexIeHus i 00ecTeurBaroIni HaleKHYI0 6e30macHOCTh UHGOPMAIIVH.

3ammTa EpPCOHANBHBIX JaHHBIX DabOTHHKOB OT HENPaBOMEPHOIO ux
FICTIONB30BAHS A YTPATHl 06ecTeunBaeTCs paboTo[aTeNeM 38 CUCT ero CPEACTE B
T10- pAfIKe, YCTAHOBJIEHHOM (eepanbHbiM 3aKOHOM.

st obecrieueHnss BHYTPEHHEH 3allUThl NIEPCOHANBHBIX JAHHBIX pabOTHUKOB
paboTonaTels:

— PErJIaMEHTHUPYET COCTaB pabOTHUKOB, (QYHKINOHANBHBIE 00sI3aHHOCTH
KOTOPHIX TPEOYIOT COOIIONCHUS PEXIMA KOH(OUICHINATBHOCTY;

— n36upaTensHO ¥ OOOCHOBAHHO DPaCHpeNeNseT JOKyMEHTBI H UHGHOPMAIIIO
MeX Ty paOOTHUKAMIY, AMEIOMYMY TOCTYTI K IEPCOHANBHBIM JHaHHBIM,

— CBOEBPEMEHHO 0becIedrBacT PabOTHHUKOB uHopManmell 0 TpebOBaHUIX
3aKOHOJATEILCTBA 10 3aIIATE MEPCOHAIBHBIX NTaHHBIX;

— obecrieunBaeT OPraHU3alKIO IOPS KA YHUITOXCHUS uHbOpMAaLIAH;

— TIPOBOIHUT Pa3bACHUTENBHYIO paboTy ¢ paboTHUKAMHK, UMEIOIIIMA JOCTYT X
TIepCOHAIBHBIM [JAaHHBIM, [0 IPEXYNPEXICHHAIO yTPaThl cBemeHHM mpu paboTe C
TIEPCOHATBHBIMY TAHHBIMU.

3amuTa CBEICHUM, XPAHAIIUXCS B SIEKTPOHHBIX fazax MaHHEIX paboTomareld,
OT HECAHKIOHHPOBAHHOIO JOCTYMA, MCKAKCHUS ¥ YHUHTOKCHMS uHbopMaIyy, a
TaKKe OT MHBIX HEPABOMEPHBIX JEACTBHH, 00eCIeUrBacTCs pasTpaHICHUEM IIpas
IOCTyIla C UCIIOJIb30BAHUEM YUETHOW 3aIIUCH U CUCTEMOR TIapoJieH.

Jlns obecredenvsi BHEINHEH 3alATEl MEPCOHANBHBIX [AHHBIX pabOTHHUKOB
00pa30BaTENbHOE YUPEKACHNE!

_ obecreumBaeT IOPANOK IpueMa, ydeTa K KOHTPOJIS ACATENIBHOCTH
TIOCETHUTEIEH,

— oprauu3yeT IPOIMYCKHON PEKUM,

— ofecreunBacT OXpaHy TEPPUTOPHE, 3[AHUH, NOMEICHWH, TPaHCIOPTHBIX
CPEICTB.

Bee Jmla, CBA3AHEBIE C TOTyYeHHeM, 06pabOTKOM 1 3allUTOM [EpCOHANBHBIX
J@HHEIX, O6S3aHBI IIOJNKCATh O06A3aTENBCTBO O HEPASMVALICHUE MEPCOHATBHBIX
IAHHBIX paOOTHUKOB.

B ciIydae BBISBJICHNS HEJOCTOBEPHBIX IEPCOHANBHBIX JAHHAIX pabOTHUKA WA
HEIPaBOMEPHBIX [EHCTBAM ¢ HUMM Ha MEPUOJ IPOBEPKA paboroarenb 00s3aH
OCYIIECTBUTL OIOKHPOBAHHME IIEPCOHANBHBIX ~IAHHBIX paboTHHKZ C MOMEHT2
ofpaleHns €ro caMoro WJM €ro 3aKOHHOrO IPEACTaBUTENA aub0 IONyYEHUS
3ampoCa yIIONHOMOYECHHOTO OPTaHa 10 3alliTe Ipas CyOBEKTOB.

[Ipd BBISBJIEHWH HEIPABOMEPHBIX NCHCTBUH C TEPCOHANBHBIMH JAHHBIMH
paboTHHKa paboTomaTens 00s3aH YCTPAHMTE JIOMYICHHBIC HAPYIICHMUS HE bonee
Tpex pabodux JHEH ¢ JaThl TAKOTO BBIABIICHHUL.

B  ciydae HEBO3MOXHOCTA  YCTPAHEHHs  JOIYMCHHBIX HapyIIeHuA
paboTojiatens HE MO3[HEE HYeM 4Yepe3 TPH pabounx HNHSA € Jarhl BBIABICHHUS
HENPaBOMEPHOCTH JIeHCTBHH € TEePCOHANBHBIMA  [IaHHBIMH paboTavKa 00s3aH
VHUYTOKHUTE NEPCOHATBHEIC NAHHBIE paboTHUKaA.



VII. O6s13anH0cTH pa0OTHHKOB B Ie/sAX ofecneyeHNs JOCTOBEPHOCTH HX
NEePCOHAIBHBIX JaHHBIX

B memsx obecrevenus JOCTOBEPHOCTH IEPCOHANBHBIX NAHHBIX PaGOTHHKU
00s13aHEL:

— IIpH IIpAeMe Ha paboTy B 00pa3oBaTeNlbHOE YUPEKASHUE IIPEICTABIIATE O ceOe
HOCTOBCpHbIE  CBENCHHMA B  IOpAOKe U  oObeMe, MPemyCMOTPEHHOM
3aKoHOmaTeNnsCcTBOM Poccuiickoit @enmepanuu;

— B Cilyyae W3MEHEHHUs NEPCOHANBHBIX JaHHBIX paboTHwKa ((paMuius, UM,
OTYECTBO, aIpec MecTa JHKHUTENbCTBA, MACMOPTHEIE JaHHBIE, CBENEHUS o6
00pa3oBaHuY, COCTOSIHUY 30pPOBLS (BCIIEACTBUE BBIIBICHHUS B COOTBETCTEBHU G
MEIUIMHCKUM 3aK/IFOUYECHUEM IIPOTUBOIOKA3aHUH TS BHIMONHEHUS PAaOOTHAKOM €rc
AOJDKHOCTHBIX, TPYAOBEIX 0053aHHOCTER) U T.11.) COOOIMATE 06 3TOM paboTONATEIO B
pa3yMHEIE CPOKH.

VIIl. OTBeTCTBEHHOCTD 32 HapyIICHHEe HOPM, PeryJIHPYIOMHX 06paboTKy H
32Ty NEPCOHATBHBIX JaHHBIX pa00THUKOB

Jluiia, BUHOBHBIE B HApPYIIEHUU HOPM, PETYIUPYIOMIUX IOIyYeHUE, 06paboTKy
¥ 3aIlATY [EPCOHAIBHBIX JaHHBIX PaOOTHUKA, IPUBIECKAIOTCS K TUCIUILIMHAPHON u
MaTepUallbHOX OTBETCTBEHHOCTH B MNOpsAaKe, yctaHoBiaeHHOM 1K P® w wHbiMU
(ernepanbHBIMA 3aKOHAMH, a TakKKe IIPUBIEKAIOTCS K TIPakIaHCKO-IIPAaBOBOH,
aIMUHUCTPATABHON M YIOJIOBHOW OTBETCTBEHHOCTH B MOPSJIKE, YCTAHOBIEHHOM
deneparsHBIMU 3aKOHAMH.

32 HEWCIOIHEHUE WY HeHaJJleallee UCTONHEHe pabOTHUKOM IO €ro BHHE
BO3IIOXKEHHBIX Ha HEro OOS3aHHOCTEH IO COOJIFONCHWIO YCTAHOBIEHHOTO MOPSIKA
paboTEl CO CBENCHUSMH KOHQUWISHIMAIBHOTO XapakTepa pabOTHMK Hecer
AUCHMIIIMHAPHYIO ¥ MaTEPUalbHYI0 OTBETCTBEHHOCTH B TOPSAKE, YCTAHOBICHHOM
TK PO, m mHyI0 0OpUAWYECKYI0 OTBETCTBEHHOCTh B IOPSJIKE, YCTAHOBIEHHOM
beneparbHBIM 3aKOHOM.

Jlunia, B 00S3aHHOCTE KOTOPBIX BXONUT BENEHUE ITEPCOHANBHBEIX HIAHHBIX
pPabOTHUKOB, OO0S3aHBI O0CCHEUUTh KAKIOMY BO3MOXKHOCTH O3HAKOMIIGHHS C
JOKYyMEHTaMu ¥ MaTepuajaMy, HEIOCPEICTBEHHO 3aTpardBalOMU erc IpaBa 1
cBOOO/IBI, €CIIU WHOE HE MPEeIyCMOTPEHO 3aKOHOM.

HenpaBoMepHEId 0TKa3 B IPENOCTABICHWH COOPAHHBIX B YCTAHOBJIEHHOM
TOpSANKE HOKYMEHTOB, MO0 HECBOEBPEMEHHOE IIPENOCTABIICHHE TAKUX JOKYMEHTOR
WM WHOM wWHOpOpMalWW B ClIydasX, TNPEIyCMOTPEHHEIX 3aKOHOM, JIH00
IIPEIOCTABIIEHNE HETOHOW WY 3aBEIOMO JIOKHOW WHMDOPMANHK BIIEUET HAIOKEHUS
Ha JOJDKHOCTHBIX JIMII aJIMUHHCTPATHBHOro mTpada B pasMepe, OMpeaelseMOM
Konexcom P® 06 amMUHUCTPaTHBHBIX PABOHAPYIIEHHUIX.

IX. 3akmouynreiibHbIe HOJI0OKEeHHST

PabotonaTens 06s3aH 03HAKOMUTE PabOTHHUKOB C HACTOAMUM IloNoKeHWEM, a
TaKXK€ C BHECCHHBIMH B HEr0 H3MEHEHUSMU ¥ JIONMOJIHEHMSMH IOJ IIONMIUCH C
yKa3aHUEM aThl O3HAKOMIICHUS.

VI3MeHeHUs! W NOMONHEHHS B HacTosIiee II0JOKEHWE BHOCSTCS B IIOPSIIIKE,
yctanoBieHHOM ¢T. 372 TK P® nis npruHSTHS TOKAITBHBIX HOPMATHBHEIX aKTOB.
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